
 
 

CommunityForce 
 
Importing information from an existing application to a new application: 
 

1. Log in to the online grant portal and find the name of the Application you wish to 
complete 

2. In the upper right corner, click the Choose Action drop-down 
3. Click on Import Responses from Existing Applications 

 

 
 

4. Choose the existing application from which you would like to import answers 
5a. Click Import to import all sections from an existing application 
 

 

https://fftcgrants.communityforce.com/Login.aspx?7861726F417A39587757633D


-or- 
 

5b. Click Advanced Import to choose specific sections/questions to import from an 
existing application (i.e., Applicant Summary, Organization Overview) 
 

 
 

6. After the import, review all sections of your current application. Read each 
question clearly and provide an answer. As needed, update the responses that 
have been imported.  

7. Review dashboard for completion of all sections.  
8. Save your work and ensure that all sections read 100%. 

 
 


